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1. Parade

Moving Event such as a parade, race, run, walk, or 
procession.

2. Temporary Event

Small neighborhood block parties.

3. Special Event

Larger stationary events such as street festivals or 
concerts.

4. Downtown Special Event

Stationary events having street closures only in 
Downtown.



 Who needs to apply for a Street Event Permit?

All events that take place on public right-of-way to include  

streets, sidewalks and alleys AND block the normal flow of 

traffic.

 Where do you Apply for a Street Event Permit?
▪ Parades, temporary events and special events outside of the 

Downtown area: One-Stop-Shop.

▪ Special Events inside the Downtown area: Downtown 
Management District.



 Is a moving event.

 It can be a procession, race, run, walk, march, 
etc.

 Require traffic control monitoring provided by 
Texas Peace Officers. 



 Complete event application
▪ Submit a minimum of 30 days in advance of event.
▪ More if a TXDOT street is involved.
▪ Incomplete and late applications will not be accepted.

 Route map
▪ Clear copy of a map outlining the proposed route.

 Written route description
▪ Turn-by-turn description of the route.

 Authorization Letters
▪ If the event footprint includes private property, a letter from the property owner 

authorizing use of the property is required.

 Application Fee
▪ $66.00 (non-refundable).
▪ Due at the time the application is submitted.

 Additional Fees
▪ If traffic control is provided by the El Paso Police Department, half estimate is due 

at prior to permit issued.
▪ Applicant is responsible for paying all costs associated with City services.



 Police fee will vary depending on the type of event, amount of 
people participating, and streets to be closed.

 50% deposit of the PD estimate must be paid at least 3 days before 
your event.

 Alternatively, traffic control can be provided by Sheriff’s Office or a 
combination of peace officers and barricades.

 Peak hour attendance is needed to give you a PD estimate.

 Estimate will be based on the number of officers needed, number of 
vehicles, and the amount of time.



❖ Application is distributed to all reviewing departments.

❖ Departments have 7 days to review the application and make 
recommendations.

 Police 

 Fire 

 Sun Metro 

 Parks & Recreation

 Streets and Maintenance (EPDOT)

 Environmental Services

 TXDOT

 In some cases: DMD, Destination El Paso, Streetcar, Libraries 
and Museums.



 Fire Permit: If you are having tents, canopies, a stage, 
fireworks, open burning, or structures; a site-plan will need 
to be submitted. Depending on the size of the structure you 
might need a Fire permit for an additional fee.

 Parks and Rec Permit: If your parade is happening next to a 
park, a park permit might be required.

 Changes to the Route. If there is construction going on 
around your event route, a revised route will be requested by 
either Streets and Maintenance, Streetcar or PD, to avoid the 
construction area.



Street closed with barricades for less than 24 hrs. Happen only in 
residential zoned areas. 



 Small neighborhood events such as: a block party, bazaar, 
street dance, private party or neighborhood event.

 The events takes place for less than 24 hrs.

 Doesn’t exceed one city block or intersection.

 At least 2/3 of the event takes place in a residentially zoned 
area.

 Applicant is a resident/property owner adjacent to the closure 
and/or by a neighborhood association. 



 Complete Application

▪ Submit a minimum of 30 days in advance of event.

▪ Late applications and incomplete applications will not be accepted.

 Site Plan

▪ Diagram illustrating boundary of event and arrangement of structures such as tents or stages 
and dimensions.

▪ Note: A fire permit may be required depending on the structures being used.

 Traffic Control Plan (TCP)

▪ Diagram demonstrating traffic re-routing, barricades and signs being used.

▪ For simple closures, you may use one of our traffic control templates and your own 
barricades.

 Authorization Letters

▪ If the event footprint includes private property, a letter from the property owner authorizing 
use of the property is required.

 Application Fee

▪ $66.00 (non-refundable).

▪ Due at the time the application is submitted.

 Additional Fees

▪ Applicant is responsible for paying all costs associated with City services.



 Notice of Proposed Closure
▪ Signature from each owner or occupant of property adjacent 

to the road closure stating whether they consent or object to 
the event.

▪ At least 90% must consent. 



Happen on residential or commercial zone, 
street is closed with barricades for more than 
24 hrs.



 Larger stationary street events.

 Block party, bazaar, carnival, street display, street 
dance, street festival, special event, athletic event 
or any similar event that takes place on a city 
street, alley or sidewalk.

 Street closure lasts more than 24 hrs.

 Exceeds one city block or intersection.



 Complete Application

▪ Submit a minimum of 30 days in advance of event.

▪ Late applications and incomplete applications will not be accepted.

 Site Plan

▪ Diagram illustrating boundary of event and arrangement of structures such as tents or stages and dimensions.

▪ Note: A fire permit may be required depending on the structures being used.

 Traffic Control Plan (TCP)

▪ Diagram demonstrating traffic re-routing, barricades and signs being used.

▪ A barricade company must prepare the traffic control plan.

 Authorization Letters

▪ If the event footprint includes private property, a letter from the property owner authorizing use of the 
property is required.

 Notice of Proposed Closure 

▪ Applicant must mail out the notice of proposed closure to all property owners, residents and neighborhood 
associations adjacent to the proposed closure.

▪ OR collect signatures of abutting property owners or occupants confirming they have been notified.

▪ Notice must provide abutting property owners or occupants they opportunity to provide comments.

 Certificate of Liability Insurance (COI)

▪ Minimum of $1 million general liability + $1 million general aggregate + $1 million property damage.

▪ City of El Paso must be listed as additional insured.

▪ If alcohol will be served at the event, liquor liability must be included on the certificate of insurance.



 Certificate Holder: City of El Paso; Attn: Marilú
Alemán; One Stop Shop; 811 Texas Ave.; El Paso, 
TX 79901





 If you are closing a TXDOT road for 4 hrs. or more, both City Council 
and TXDOT approval are required.

 Plan for an additional 6 weeks processing time to secure these 
approvals.



Additional fees: Applicant is responsible for paying all costs associated with all services 
performed by the city, including police and cleaning services.

PD may require hiring of peace officers and/or security personnel

▪ Applicant is responsible for hiring and paying the peace officers and security officers directly.

▪ PD will request a peace officer document to confirm hiring is complete prior to event date.



Depending on the specifics of your event, additional permits and fees may be 
required. 

Examples:
Fire Permit: If you are having tents, canopies, a stage, fireworks, open 
burning, or structures; a site-plan will need to be submitted. 
Depending on the size of the structure you might need a Fire permit 
for an additional fee.

Parks and Rec Permit: If your parade is happening next to a park, a 
park permit might be required.

Streets and Maintenance + Street Car: If there is construction going on 
around your event route, a revised route will be requested by either 
Streets and Maintenance, Streetcar or PD, to avoid the construction 
area.

TXDOT: If a Texas Road is used for the event, the TXDOT office will 
provide an approval letter. If the event is using a TXDOT road for more 
than 4 hours, we need to do an agreement with the City of El Paso, 
TXDOT and City Council needs to approve it.



 Streetlights or Parking Meter Removal 
Request

 Street Sweeping  Request
 Call Streets and Maintenance Department @ 

(915) 212-0151 at least 30 days prior to 
event.

 Fee varies per location requested. 
 Street sweeping schedule is before or after 

event usually 4:00 AM 
 Fencing and traffic control devices must be 

taken down prior to scheduled sweeping



 A diagram that illustrates the arrangement of signage and 
devices used to control traffic at the event



ACCEPTABLE                UNACCEPTABLE



 A diagram that illustrates the arrangement  

and layout of the event footprint



 Temporary Structures including dimensions

 Entrances/Exits

 Portable Restrooms

 Fencing

 Dumpsters

 Trash Cans

 Public Assembly Areas

 Parking

 Emergency Access/Egress Points

 Food Vendors



 Police Department

 Streets and Maintenance

 Sun Metro

 Fire Department

 Parks and Recreation

 Streetcar

 Destination El Paso

 Museums and Cultural Affairs Department

 Downtown Management District

 TXDOT

 International Bridges





El Paso Downtown Management District 

Frank Hernandez

fhernandez@elpasodmd.org

915-400-2294

915-253-4087

DOWNTOWNELPASO.COM 

mailto:fhernandez@elpasodmd.org
















All required documents should be prepared 
before starting the application process

 Fees

▪Application processing fee $212 (non-

refundable).

▪Cost for closing right-of-way: $53 x 12 hr. 



 Complete application- minimum of 30 days in advance

 Traffic Control Plan (TCP)

 Certificate of liability insurance should include liquor liability, when 
applicable

 Site plan should include all temporary structures and emergency access

 Notice of Proposed Closure: 1. Required signatures or, 2. Mail Option-
applicant will request option via email and COEP staff will generate mail 
out list.  Applicant will be responsible for mailing out Notice of Proposed 
Closure Form with attachments to all business and property owners 
noted on the list. DMD shall be included in the mail out. This process 
requires an additional fourteen days and must be completed prior to the 
30 day window for event submittal. 

 Applicant must sign the mail out affidavit



 Must include Liquor Liability coverage if 
vending or consuming alcohol at event

 Certificate Holder: City of El Paso; Attn: Marilú
Alemán; One Stop Shop; 811 Texas Ave.; El 
Paso, TX 79901



 Cleaning the event footprint after the event is 
a requirement

 DMD has available resources for a fee

 Organizer may choose to hire third party or 
assume full responsibility 



 Law enforcement and security 
recommendations must be adhered to by 
organizer

 Not complying with the terms of the permit 
or any requirement compromises our ability 
to approve future events submitted by the 
applicant. In the past organizers have been 
punished for not complying. Punishments can 
range from warnings to denial or non-
approval of event application. 



 DMD seeks to connect events looking for 
vendors and downtown businesses seeking to 
sell at events

 2 Lists
◦ Downtown events seeking vendors

 Event name, dates, contact info, requirements

◦ Downtown businesses seeking space at events
 Business name, contact info, type of product



We’re here to promote you!

 Get us info, logos, images, etc.

Sponsorships

 Banners

 Kiosks (Wayfinding/Union Plaza)

 Trash Compactors



 Begin work on application BEFORE the 30-day 
deadline

 Contact us with questions about your 
footprint, construction updates, available 
resources

 Frank Hernandez – DMD Operations Manager

fhernandez@elpasodmd.org

(915) 400-2294 

mailto:fhernandez@dmd.org






































 Site Plan 

 Attendance

 Tents / Canopies

 Pyrotechnics / Fireworks

 Entrance/Exits

 Emergency Vehicle Access Area

 For Use Permit 



 Contact Information: 

 Rosa Gomez- Senior Secretary

 (915) 212-4008 C1718@elpasotexas.gov 

 Traffic control cost estimates for parades if the application 
chooses to use PD personnel; and

▪ Peace Officer and security personnel staffing requirements for 
temporary or special events if needed.

 Should you wish to speak to a PD representative 
regarding cost estimates or staffing requirements, the 
OSS or DMD will provide you with a contact name and 
number.



 Food vendors require a temporary permit from the El 
Paso Health Department

 Event organizer must contact the Health Department 
with a list of participating vendors:

 Contact Information:
 El Paso Health Department
 5115 El Paso Drive
 (915) 212-0200; https://www.elpasotexas.gov/public-health

 Fees:
 COUNTY

 Temporary Exposed - $79.00
 No expedited fees

 CITY
 Temporary Exposed - $81.00
 Expedited additional fee (3 days prior to event) - $158.00

https://www.elpasotexas.gov/public-health




 City funding for parades, runs, walks, processions and other moving 
events.

 Events must take place between September 1, 2018 and August 31, 2019

 Applications for eligibility are accepted from May 1st to 31st, 2018.

 Applications will be available at www.elpasotexas.gov/SpecialEvents

http://www.elpasotexas.gov/SpecialEvents




 Provides support to El Paso recurring arts, cultural and 
sporting events that activate and enrich downtown El 
Paso, in particular the Downtown Arts District

 Events should promote both tourism and local interest 
in downtown El Paso. 

 Deadline to apply is May 11. 

 Mandatory Orientation sessions begin in March.

 For More Information visit: 
http://mcad.elpasotexas.gov/arts-funding

http://mcad.elpasotexas.gov/arts-funding


 Non-profit organizations and consortia

 Recurring downtown Arts and Sporting with tourist 
draw

 3-year, tiered awarding system with maximum 
initial award = $20,000

 Year 1 = 100%
 Year 2 = 75%
 Year 3 = 50%





 1:1 cash match (no in-kind)

 The total award will not exceed more than 50% of the 
proposed project’s budget. 

 5-year Event Plan

 (3) years of successful public arts, cultural or sports 
programming 

 For 501 c 3 organizations:

Letter of Determination 990

Letter of Support from Community Partner

Event must be recurring and take place Downtown



 One-time events/programs or events that are primarily operated 
as fundraisers are ineligible

 Applicants who are recipients of another MCAD cultural funding 
award for the same project in the current fiscal year 

 Events or program series that occur on a monthly basis 

 Events that take place outside of the Downtown Arts District or 
Downtown El Paso Boundaries

 Applicants who have forfeited KickstArt funding in the past three 
years due to contract non-compliance. Applicants will be eligible 
after the three (3) year cycle under which they applied has 
terminated 

 MCAD Employees and their family members living in the same 
household 





 If you have any questions about the 
requirements and event application process, 
look for the new event manual on our website 
www.elpasotexas.gov/SpecialEvents

 More information call us at 915-212-1506.

http://www.elpasotexas.gov/SpecialEvents




 One-Stop-Shop

 Downtown Management District (DMD)

 Texas Alcoholic Beverage Commission (TABC)

 Parks and Recreation Department 

 Sun Metro

 Museums and Cultural Affairs Department/ 
KickstArt Program (MCAD) 


